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Love learning - Love Life - Love Leavesden
The true joy is in the journey
All staff at Leavesden Green recognise that the curriculum is not merely derived from a prescribed list of knowledge and skills which must be taught. It
is far wider than this and covers everything that learners will experience in
the school, with this in mind the school will at all times demonstrate positivity and promote a love of learning. As a result the curriculum is about
uncovering the considerable talents and potential in the learners as well as
covering the desired learning.

Light the spark, watch the magic
The curriculum at Leavesden Green not only accelerates academic
progress and promotes high standards, but also provides children with the
personal learning and thinking skills required to develop a growth mindset
which will equip them to be successful.
Throughout their time at Leavesden Green the children will become brave,
resilient and courageous learners who are ambitious to succeed.

Start with less, then achieve more

This is achieved because teachers use lively direct teaching strategies to
ensure that children develop appropriate skills in English, Mathematics and
across the curriculum. Once these skills have been learned, exciting and
meaningful challenges are provided to extend learning and promote
mastery. Sometimes these challenges will involve children learning
independently and on other occasions they will learn in a social context or by
participating as a team member. This will allow children to demonstrate their
personal strengths where their natural aptitudes and personal passions come
to the fore.
Teachers use their professional judgement and develop imaginative themes
that will stimulate the children. This brings a sense of creative curiosity that
promotes high levels of engagement and leads to deeper longer lasting
learning. Opportunities are provided for children to examine and make a
positive impact on their world. As a consequence, children are empathetic,
considerate and respectful members of society.

Learning outdoors is promoted by teachers who recognise that memorable
experiences lead to memorable learning. Well focussed sensory and practical
activities are used to provoke curiosity as well as promoting reflection and
critical reasoning.
Children are taught to take responsibility for shaping their own learning.
Teachers recognise the importance of developing an ethic of excellence in
their classrooms. Well presented learning environments and
affirming encouragement from
both adults and children will aid
children to demonstrate pride
and perseverance in all that
they do.

School Hours

Start of the School Day End of the School Day
Nursery

8.40 - 8.55am

11.50am

Reception

8.40 - 8.55am

3.10pm

Y1

8.40 - 8.55am

3.15pm

Y2—Y6

8.40 - 8.55am

3.20pm

*Nursery lunch club ends at 12.45pm and is chargeable.
The Nursery operates in the morning only and is five mornings a week.
Children should not be on site before 8.40am as we cannot provide
supervision and the children’s safety is always our most important
consideration.
Children should be collected promptly. Please contact the school office if
you are delayed. If your child is collected late you will be charged the full
cost of an after school club session which is currently £13.00. Parents should
notify the office if another adult is picking up their child from school. Children will not be released from school without notification to the office. Children can only be collected by a responsible adult. They must be over the age
of 16.

Breakfast Club
Our breakfast club is available from 8am for
Reception to Year 6 children only.

After School Club
Our after school club operates at the school until 6pm.
It is run by school for children who attend our school.
Please see Club leaflets for more details.

HOW THE SCHOOL IS ORGANISED
The school is arranged in eight year groups, in line with the National Curriculum teaching years. Nursery is the first class followed by Reception and then
Year 1 to Year 6. The years are grouped into three stages:
EARLY YEARS FOUNDATION STAGE (EYFS)
The Nursery and Reception work together as an Early Years Unit and make up
the EYFS. When the children have completed this stage they move onto Key
Stage 1 before their 6th birthday.
KEY STAGE 1 (KS1)

This comprises of children in Years 1 and 2. Children move to Key Stage 2 in
the September before their 8th birthday.
KEY STAGE 2 (KS2)
This comprises of children in Years 3, 4, 5 and 6. Towards the end of Year 6
children take KS2 Statutory Assessment Tests (SATS).

Admissions
Places in Reception class are allocated through the Local Education Authority
placement procedure. Places in Nursery are allocated by the school using
the county agreed guidelines. Parents who are not able to secure a place
may use the appeals procedure.
Please see our website for admission policies and guidelines.

CARING FOR YOUR CHILD
It is crucial to a child’s progress that they attend school regularly and parents have
a legal responsibility to ensure that their child regularly attends the school where
he or she is registered. Any absences must be explained by note, email, telephone
or visiting the school so that we can decide whether or not to authorise the absence. We are required by law to ask for more information than “he/she is not
well”. We do not authorise absences for day trips, birthdays, shopping during school hours, looking after
siblings or sick parents. We are required to keep a record of your child's attendance at school. All unauthorised absences are referred to the Attendance Improvement Officer.
If you think your child is under the weather, but well enough to be in school, please bring them in. We will
keep an eye on your child and will contact you if they do not seem well. If your child is taken ill or injured
at school we will contact you and may request that you collect your child from school.
If your children has sickness or diarrhoea, they should be kept off school for 48 hours after the last
episode to minimise the spread of the illness and for their own well being.
Medicines
No medication should be given to the class teacher or LSA. All medication must be given to the office
staff. Whenever possible parents should ask their GP to prescribe medication in dose frequencies which
enable it to be taken outside school hours.
If your child needs daily prescribed medication which requires 4 dosages per day for an ongoing medical
condition, then the school may accept responsibility to administer this. We do not administer medication
on an ad-hoc basis, this includes Piriton, eye drops etc. All medication administered must be prescribed.
Prescription medication will not be administered on a school trip.
Asthma and Inhalers
If your child suffers from asthma, they should have their inhaler with them at all times. A spare prescribed
inhaler (blue only) must be held in school labelled clearly with the child’s name. Please provide this on
the first day of term. We are not in a position to supervise/administer the use of brown inhalers.
Diabetics / Cystic Fibrosis and other Major Illness.
We are a fully inclusive school and will try our best to support all illnesses of this nature working with the
community nurses and training of staff accordingly. Parents will have to sign appropriate disclaimers and
the school keep detailed records of medication etc.
Epi-Pen
Parents of children diagnosed with allergies who require an Epi-Pen must ensure that two Epi-Pens are in
school. (This is due to the size of the school site). Two tupperware containers or plastic containers with
lids should also be provided for the safe keeping of the Epi-Pens together with the medical particulars of
the child. Staff training will be given at regular times.
Please keep the school updated with any medical conditions that
emerge after the child has started school.

Head Injuries
If a child sustains a bump on the head during the day we will notify you so that you may watch your child during the
evening. Any signs of sickness, drowsiness or dizziness should be reported to your doctor immediately.
Contagious Diseases
In order to prevent the spread of disease, parents should keep children at home if they suspect they have a contagious disease. For all contagious diseases treatment should be sought immediately and the school informed.
There are 4 fully trained first aid staff in school and all staff have received basic first aid training.
If a minor accident occurs such as cuts, grazes or bumps the matter is dealt with by a member of staff with first aid
experience. In a more serious case when a child needs to be sent home or if more urgent medical care is required
we always endeavour to contact either parent so that they may accompany the child to the doctor or hospital.

Medical Appointments
If you wish to withdraw your child from school for any reason (eg for a hospital or dental appointment
for your child only) please inform the office. Appointments of this nature are expected to be kept to a
minimum time out of school . Children are not authorised to leave school because a parent or sibling
has an appointment.

Parent Learning
We hold a number of events throughout the year in which parents are invited along to. We try to provide parents with the dates of these events well in advance to allow parents who work or parents
with other children, time to make the necessary arrangements to enable them to attend. Regular
events that we organise for parents are Parent Lunches, Outdoor Learning, Circle Time, Phonics,
Maths Fluency, class performances at Christmas, Cross Country, Sports Day, and open afternoons.
These are all sessions that parents attend with their children.
In addition, we hold a number of parents workshops in the evening covering topics such as eSafety,
Restorative Practice, and helping your child to learn to read.

Clubs
Extra curricular activities are a strength of our school. The school presently offers a range of experiences through clubs and has included: football, netball, multi-sports, gymnastics, dodgeball, drama, cricket, rounders, parachute club, craft club, science club, art, lego, board games, and many more. All clubs
are chargeable.
Clubs are offered to children in Y1—Y6

Use of the Media
When your child starts school you will be asked to complete a form to express what images we are permitted to use. The school does not name children in photographs, on the website, on social media or in
the local press. In newsletters we will only use first names.

PE

Uniform

Children must change for PE. PE kits consist
of:

Our uniform consists of:








Grey skirt or grey or black trousers (no
logo)
Green sweatshirt, jumper or cardigan
(with or without logo)
Green school fleece
White polo shirt, shirt or blouse
Green and white check or striped dress
(in the Summer)
White, bottle green or grey tights
Black (or dark) sensible shoes or trainers

Please ensure all uniform is clearly labelled
with your child’s name.







Black shorts
House team t-shirt
Tracksuit (for the cold weather)
Trainers or football boots
KS2 - shin pads and football boots in the
winter

House team t-shirts with the school logo can
be purchased online. Your child’s PE kit
should be in school every day.
Please ensure all kit is clearly labelled with
your child’s name.

All uniform, PE kits and book bags can be purchased from
and the link is on the school website.

Pupils are well-mannered and polite. They are
calm and orderly when they walk around the
building. Pupils make good use of play equipment and readily share games and activities.
OFSTED - Dec 2020

Pupils feel safe in school. They told me that
Leavesden Junior and Mixed Infant School
is a friendly place
OFSTED- Dec 2020

Houses
All members of the school belong to one of the four Houses:

Navajo
Dove
Jetstream
Baron
At the end of each school year
inter-house sports day and cross
country competitions take place.

HOME/SCHOOL LINKS
Home/school links are vitally important to us and parents are welcome to visit us. If you wish to see the
Head Teacher you are welcome to make an appointment via the school office, however your first point
of contact is the Class Teacher. The school office is open between the hours of 8am - 4pm. Parents are
able to make appointments to see teachers after school if there are matters that they wish to discuss.
Parents are requested not to approach teachers in the morning as it will disrupt the start of the school
day. If the matter is urgent please leave a message at the office.
In the first few weeks of the school year parents will be invited to a Curriculum Meeting to meet the class
teacher. In this meeting parents will be given the class teacher’s email address so that parents can communicate directly with teachers over non-urgent matters.
Parent/teacher consultation sessions are held twice a year and are very important as a useful liaison between home and school. We also hold an open afternoon toward the end of the summer term to which
parents are invited to see their child’s work and meet the teacher to discuss any issues arising from the
annual written report.

Snacks
EYFS and KS1 children are all provided with a daily
piece of fruit or vegetables. EY have a specific
snack time during which the children review their
learning. KS1 eat their snack during playtime. We
are a nut and chocolate free school.

Milk
Free milk is available for EYFS and KS1 children
who are eligible for FSM. Milk is available for
children who do not receive FSM on a termly basis payable in advance. Infant children who do not
drink milk may have water.

Water
All the children and staff have access to fresh drinking water throughout the day and the children are
encouraged to bring in their own water bottle
which can be refilled during the day.

Free School Meals (FSM)
If you are in receipt of Income Support you may
qualify for FSM. For further information please
contact the school office.
All children in Reception to Year 2 are entitled to
Universal Free School Meals.

Payments for School Dinners, Clubs and Trips
We are a cashless school and use the following payment systems which can be accessed online:

In the early years, children are happy and safe. I saw children mixing well
with one another and with adults. Leaders plan activities that address all
areas of children’s development. For example, themes from a book support children’s counting, speaking and social skills.
Ofsted—Dec 2020

What if my child has special needs in learning?
The School's Special Needs Policy helps us to identify pupils needs as early as possible and provide an
appropriate programme. If you think your child has special needs the first point of contact is your
child’s class teacher and/or our Inclusion Leader, Anna Seidler.

anna@leavesden.education
Nearly all children have times when they find learning difficult and in most cases these problems can
be overcome quickly. If a problem persists, however, and either you or we feel that your child is still
not making progress we can seek external support for your child or for the school.

SCHOOL TRIPS
We aim to provide all of our children with engaging and memorable experiences and hope to offer at
least one trip, visit or visitor, per term, per year group. Each trip, visit or visitor will be embedded in a
rich curriculum which creates a sense of awe and wonder.

E-Safety
In an evolving world of technology, our children’s safety online is ever more crucial. Instead of banning
children from using such technologies, we believe that children should be taught to be safe and how
to recognise potential dangers online.
We organise essential parent workshops to support parents in feeling equipped to talk to their children about staying safe online. Even parents who previously thought they knew how to protect their
children have said they learn so much in these sessions and that the workshop is a sobering reminder
of why we need to stay talking to our children.

Governors

The Governing Body

Chair
Stacy Morris

Governors meet regularly and have a number of responsibilities including
performance, progress, finance, premises, curriculum, health and safety,
inclusion and child protection. The governors set the strategic aims and
targets for the school but the day-to-day responsibility of running the
school is delegated to the head teacher. Parent governors are elected by
the parents for a term of 4 years and a letter will be sent out to parents
inviting nominations when vacancies become available. If there are more
nominations than places a vote will follow.

Laura Creed
Graham Sleight
Anish Patel
Ian Lowe
Julia Worth
Nilay Patel
Clerk
Paul Treadwell

Friends of Leavesden Green
All staff and parents are members of this association which works to provide social events for parents,
staff and pupils and also to raise funds for the school. Children, parents and staff work as a team to
organise fund raising events in which they are all involved. The school greatly appreciates this extra
funding which supports the smooth running of the school.
If you are interested in getting more involved please contact the office who will be able to put you in
touch with the Chairperson. Joining the committee is a good way of getting to know other parents
and becoming involved with the life of the school. Children too appreciate their parents' involvement.

